	 
	Area     Speech Contest 

	 
	Date and Location

	 
	Roles and Responsibilities

	 
	 

	 
	6:30 p.m. Potluck / 6:30 p.m. Contestants Briefings / 7:00 p.m. Contests 

	 
	
	
	
	 

	 
	Roles
	 
	 
	Name 

	1
	Contest Program and Printing Coordinator 
	 
	1
	 

	2
	Contest Flyer Design Coordinator
	 
	2
	 

	3
	Contest Flyer Posting Coordinator
	 
	3
	 

	4
	Photographer
	
	4
	 

	 
	
	 
	
	 

	5
	Certificates Coordinators
	 
	5
	 

	6
	Meeting Room Reservation
	 
	6
	 

	7
	Meeting Room Setup Coordinator
	 
	7
	 

	8
	Event Approval Coordinator
	 
	8
	 

	9
	Food/Drink Coordinator
	 
	9
	 

	10
	Awards/Plaques Coordinator
	 
	10
	  

	 
	 
	 
	 
	 

	11
	Contest Chairs
	 
	11
	 

	12
	Toastmaster (International Speech Evaluation)
	 
	12
	  

	13
	Toastmaster (Table Topics)
	 
	13
	  

	 
	 
	 
	 
	 

	14
	 
	 
	14
	  

	15
	 
	
	15
	 

	16
	 
	
	16
	 

	17
	 
	
	17
	  

	18
	 
	
	18
	 

	19
	 
	
	19
	 

	20
	 
	
	20
	 

	21
	 
	
	21
	

	22
	 
	
	22
	

	
	
	
	
	

	23
	Sergeant-at-Arms (Inside)
	 
	23
	 

	24
	Sergeant-at-Arms (Outside)
	 
	24
	 

	 
	 
	 
	 
	 

	25
	Ballot Counter #1
	 
	25
	  

	26
	Ballot Counter #2
	 
	26
	 

	27
	Ballot Counter #3
	 
	27
	 

	 
	 
	 
	 
	 

	28
	Timer 1
	 
	28
	 

	29
	Timer 2
	 
	29
	 

	
	
	
	
	

	30
	Pot Luck Coordinator
	
	30
	

	31
	Pot Luck Coordinator
	
	30
	


